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LIBRARY DIRECTOR POSITION

The Newaygo Area District Library is seeking an accomplished leader to serve as its
next Director. This dynamic leadership position reports to a seven-member Board of
Trustees and is responsible for the executive administration of the organization. The
successful candidate will be a “hands-on” administrator, be visible in the library and in
the community, have a vision for library service, and have the ability to articulate that
vision to the Board, the staff, and the public. Candidates will have strong technology
skills and a vision for the use of technology in providing library services, be an excel-
lent communicator, and have experience in managing and directing employees.
Candidates should also be able to demonstrate examples of successful community/
library collaboration and outreach, library programming development, customer ser-
vice focus, financial management expertise, and strong Board relations.

About the Library

About the Library: The Newaygo Area District Library (NADL) is a Class lll library serv-
ing a population of over 7,494 in the city of Newaygo, Brooks Township, and a portion
of Garfield Township. In recent years, the natural beauty of the area, the friendly
small-town atmosphere, and progressive community planning have drawn new busi-
nesses and families alike. The library is proud to serve this vibrant community.

The library, located in the historic downtown area of Newaygo, is open 43 hours, six
days a week with a dedicated and enthusiastic staff of 7-8 and an approximate annual
budget of $400,000. A renovation and expansion of the original Carnegie Library
building was completed in March of 2013. The project increased the size of the build-
ing from approximately 3,000 square feet to over 10,000 square feet and made it
completely accessible. Our vision is to be the place in the community where people
learn, connect, and explore. The Newaygo Area District Library is a member of the
Lakeland Library Cooperative.
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HEART OF THE MUSKEGON RIVER

Newaygo, Michigan

Newaygo is a picturesque commu-
nity nestled on the banks of the
Muskegon River.

City Population - 2,471

Tourists regularly visit for outdoor
activities like hiking, biking,
canoeing, and fishing on the near-
by lakes and Muskegon River.

WIFI Charging Benches

3 WIFI Charging Benches were
installed in the downtown area by
the Newaygo Area District Library
through a LM ARPA Equipment
Grant.




To Apply:

Qualifications

Qualified applicants will have a minimum
of 2 years of progressively responsible
experience as a public library administra-
tor or department head. To be considered,
any candidate must at least hold a 4-year
degree with the ability to obtain a Michi-
gan Library Certification Level Ill. Appli-

sess the ability to establish and maintain
effective working relationships with com-
munity leaders, public officials, profession-
al groups, library employees and the gen-
eral public. Applicants must also possess a
working knowledge of budget preparation,
grant writing, and fundraising.

To apply, email a resume with
cover letter and references to
NADL Personnel Committee
by October 2, 2023.

info@newaygolibrary.org

cants holding an MLS degree from an ALA-
accredited institution are preferred. Quali-
fied applicants will have extensive
knowledge of current public library princi-
ples, methods and practices and will pos-

Compensation & Benefits

e This is an exempt, non-union position with an annual salary scale of $40,000 -
$50,000, based on a 40-hour flexible work week.

e Stipend of up to $5,000 may be available, paid in equal quarterly increments,
less applicable withholdings and deductions.

e Vacation, Holiday, Personnel & Sick Time.

e Optional Benefits (Non-library Contribution): Participation in MERS 457 and
Globe Life/Liberty National Life Insurance options.

Responsibilities & Duties

As described in the NADL Board Bylaws:

Section 1. The Library Director shall have sole charge of the administration of the Library
under the direction and review of the Board. The Director shall be responsible for:

staff employment, direction and development;

library materials acquisition, organization and maintenance;

facility and equipment operation and maintenance;

provision of efficient library services to residents of the district and other

patrons;

preparation of an annual budget proposal with supporting documentation;

operation of the Library under the constraints of the Board-adopted annual

budget;

g. submitting to the Board within six (6) months after the end of each fiscal year a
written annual report covering the fiscal year of the Library, including an audited
financial statement;

h. keeping the Board reasonably informed with respect to Library operations, and
providing the Board with periodic written operational and financial reports re-
garding the Library;

i. other responsibilities as may be assigned by the Board.
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Section 2. The Library Director or the Library Director’s representative shall attend all
meetings of the Board, unless otherwise directed by the Library Board President.

Learn « Connect « Explore



