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Children and Youth Librarian

Title: Children and Youth Librarian, serving the communities of Huntington Woods and Pleasant Ridge.

Starting Salary: $50,000 to $60,00 DOQ. Excellent benefit package including health, dental, vision, 10% employer contribution to 401(A) plan, retiree health savings plan, paid time off, etc.
.
Status: Full-time, 40 hours per week, to include some evenings and weekends. Reports to the Library Director.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Staff the children’s reference desk and provide reader’s advisory, computer, and other library assistance to patrons in the children’s area.
· Plan and lead storytimes that integrate early literacy strategies for babies and children ages 0-5.
· Plan and oversee programming for children ages 6-12.
· Oversee the Teen Librarian, teen programming, and management of the YA reading area and collection.
· Develop relationships and coordinate library activities with teachers at Burton Elementary and Norup Middle School. 
· Promote children’s and youth activities through an active and engaging social media presence.
· Curate a vibrant children’s collection through selection, weeding, and promotion of the collection.
· Maintain a welcoming and inviting look to the children’s and youth departments.
· Submit upcoming programming information to Huntington Woods and Pleasant Ridge newsletter coordinators.
· Maintain awareness of new developments and trends in the field of library service to children and youth.  
· Maintain effective relationships with other staff, volunteers, community partners, and the public.
· Additional tasks in support of programs, training, and collection development as assigned.

DESIRED QUALIFICATIONS:
· Master’s degree in library & information science from an American Library Association accredited graduate school.
· Some management experience.
· Ability to work within a budget.
· Creativity in developing new library programs and resources.
· The desire to serve people of all ages, backgrounds, and abilities.
· Ability to work independently and assume responsibility.
· Possess a communication style that is adaptable to the audience’s age.
· Knowledge of children’s and YA literature.
· Effective oral and written communication skills.

This job description is intended to convey only the key areas of responsibility; specific position assignments will vary depending on the needs of the library.

TO APPLY:

Answer the following questions in 250 words or less per question:

1. What elements of a well-planned storytime do you feel are necessary to integrate early literacy strategies? 
2. What criteria do you use to ensure your children’s collection meets the needs of the community you serve?

Please email your resume with references, cover letter, and answers to the above questions to Heidi Barckholtz at hbarckholtz@hwmi.org. or mail to:

Heidi Barckholtz
26815 Scotia Rd. 
Huntington Woods, MI 48070

Posting closes at midnight on Sunday, July 15, 2026.


The City of Huntington Woods is an equal opportunity employer committed to creating an inclusive workplace where all employees feel valued and respected. We celebrate diversity and do not discriminate based on race, color, religion, sex, national origin, age, disability, veteran status, or any other protected characteristic.”
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