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Purpose of this position:

This position provides support to the National Director of PBS Books in order to expand and deepen relationships with museums and libraries, encouraging their use of PBS Books materials and programming with their patrons, with particular emphasis on the “Visions of America” project produced in collaboration with the Institute of Museum and Library Services (IMLS).

During the contract period, this position will be heavily engaged promoting “Visions of America” to libraries and museums, associations, councils, historical societies, and other key organizations.  

Activities for IMLS and PBS Books overall will include coordinating local screenings, providing discussion guides and other support materials, and actively promoting educational materials that are being developed for the project.


Details: 
This is a virtual consultant position and would be an estimated 20 hours/week starting October 30, 2023 through May 31, 2024. 

The contact person regarding this RFP is Mariellen Chynoweth, Director of Production and Operations, and can be reached at mchynoweth@dptv.org.

To apply for this consultant position with PBS Books, please email your resume and estimate to Mariellen Chynoweth by 5:00 PM ET on Monday, October 23, 2023.  


Activities:

· In collaboration with the National Director of PBS Books, develop, create, and write discussion guides, booklists, and other support materials.
· Tracking all engagement and interaction with libraries, museums, historical societies, associations, councils, and other educational organizations using Excel or in a shareable cloud-based software that is compatible with PBS Books systems.
· Be the point person for library and museum interaction through phone calls, personal contacts, and email messaging, helping to develop new users and contacts for PBS Books and its associated activities, such as IMLS or the PBS Books Readers’ Club.
· Establish and build relationships with crossposting partners. 
· Draft and arrange for the dispatch of monthly newsletters targeting museums and libraries with “Visions of America” and other PBS Books content opportunities.
· Develop an IMLS and a PBS Books web toolkit for organizations to use on their websites.
· Post on appropriate listservs about opportunities to engage in PBS Books and IMLS content.
· Work with the National Director to create screener documents with downloadable links, along with a system for tracking screening activity.
· Collect and respond to requests for screeners, educational content, and other resources, tracking all contacts and services.
· Support the National Director in communicating with local PBS stations about library/museum outreach efforts in their communities.
· Help the National Director establish and organize a regular schedule of webinars or other informational meetings with museum and library personnel, which may include scheduling, collecting RSVPs, and recommending an agenda to address questions from organizations, facilitating webinars when necessary.
· Working with the National Director of PBS Books, develop and schedule PBS Books and IMLS presentations at library network, museums, cultural organizations, and educational-related organizations.
· Attend two or more conferences important to the Visions of America project.  Staff an exhibit table and distribute informational materials at the Public Library Association meeting in Columbus in April 2024 and the American Association of Museum conference in Baltimore in May 2024.  Expenses will be paid by PBS Books upon successful approval of a travel authorization form signed by the CFO of Detroit Public Television.
· The position requires the consultant to provide their own computer and cell phone to execute the job. 
· Other duties as mutually agreed.

